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Welcome to my Teacher Planner template! Feel free to modify, copy, and use at will. Here are a couple of things to know:

· I print my planner using both sides of the paper and bind it in a spiral bind. I use a clear plastic cover, and a vinyl back. I send my order to an office supply store every year for printing and binding, and pay about $20.
· The first section of my planner consists of a monthly calendar, September through May. This helps me block out my units and keeps me on track, especially in my history studies. I didn’t include the calendar here, as of course it changes each year. But Microsoft Publisher has a really easy template you can use. I just create a file in Publisher, and attach it to my print order, with instructions as to the order of attachments in my planner.
· Following the calendar, I put in 40 copies of the “Week of” tables (below). I like a clean two-page spread, putting the page with “Week of” on the left, and the second page on the right.
· And finally, the page with the lines: I use 14 pages of this (front and back), and they follow the “Week of” section. I use these to create my daily schedule template, take notes on history and science studies, etc. Each year I modify the size of the book, depending on how many pages remain blank as summer begins. You may want to start with more than 14 pages if you’re taking a lot of planning notes.
· Oh, and one more thing – before you send your planner off to the printer, be sure to convert it into a pdf file (you can do this right in Word!). You’re much more likely to get what you actually want that way. Have fun! And feel free to contact me if you have questions.

Week of: 

	Subject
	Monday
	Tuesday
	Wednesday

	Math


	
	
	

	English
	
	
	

	Science
	
	
	

	History/

Social Studies
	
	
	

	Art/Music
	
	
	

	Logic/Strategy/

Critical Thinking
	
	
	

	Physical Fitness
	
	
	

	Other: Character Development, Home Ec., Spanish, etc.
	
	
	

	Menu
	
	
	


	Thursday
	Friday
	Notes/Weekend

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


